
Enrichments Enrollment Guide

To enroll, visit flexacademies.com. Click “Enroll Now” in the upper right corner.

Once your account is created, use the link: login.icaresoftware.com to access using the
password and email you selected.

Children
Fill in all fields. For Site, select your childs’ school. For Age-Based Room, select Enrichment.
For start date, select today’s date. Click SAVE to continue enrollment.
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Contacts
Complete all fields. For Site, select your childs’ school. Click SAVE to continue enrollment.
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Registration Data

Click on + sign next to Allergies. List your childs’ allergies or write “None” if no known allergies.
Click on checkmark to save allergy information.

3



Click on + next to Registration to continue completing registration. List medical conditions and
dietary restrictions, or write “None.” Select from drop down menu for photo or video permission.
Click on each checkmark to save information. Click Next to continue.
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Upload Electronic Documents. Note: Medication Administration is only required if your child(ren)
required medication to be administered in our program.
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Program/Class Enrollment
All Enrichment classes for your child’s school will populate. Click on the eye symbol located
under Detail to see additional information (day, time and price) about an Enrichment. Click on
the Enrichment you want to enroll your child in.
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Click Add to Cart.

If you have completed enrolling in Enrichments for your child/children, follow the steps on this
screen. If you want to enroll your child in multiple Enrichment classes, or enroll additional
children in Enrichment classes, see steps below.

To enroll your child in additional Enrichments, close the box shown above, and select additional
Enrichments.

To enroll additional children in Enrichments, close the box above and select Add Sibling.
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When you have finished selecting all Enrichment classes, follow these steps.
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Check each box next to each enrichment to confirm enrollment and show total amount due.
Payment is due at time of enrollment. Click Pay.
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For Payment Method, select Credit Card. To make a payment and save a credit card, select
Manage Cards. To make a payment without saving a credit card, select Pay Without Saving.
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A Confirmation Receipt will populate on the screen after your payment is processed.

The Confirmation Receipt will be emailed along with separate emails confirming each
Enrichment enrollment.
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